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�

2YHUYLHZ

L�HPDLO�VHUYLFHV�SURYLGHV�HDV\�WR�XVH�HPDLO�EURDGFDVWLQJ�FDSDELOLWLHV�WKDW�HYHQ�WKH�PRVW�

QRQ�WHFKQLFDO� SURIHVVLRQDO� FDQ� XVH� WR� VHQG� RXW� WKHLU� HPDLO� FDPSDLJQV�� 8VLQJ� D� KLJK�

VSHHG�� KLJKO\� VHFXUHG� ZHE�EDVHG� LQWHUIDFH�� L�HPDLO� VHUYLFHV� DOORZV� VPDOO� WR� PHGLXP�

VL]HG� EXVLQHVVHV� RU� LQGLYLGXDO� EXVLQHVV� SURIHVVLRQDOV� WR� DIIRUGDEO\� EXLOG� UHODWLRQVKLSV�

ZLWK�WKHLU�FRQWDFW�OLVW���

�

:KDW�2XU�&XVWRPHUV�$UH�6D\LQJ�

³:RUNLQJ�ZLWK�VPDOO�WR�PHGLXP�VL]HG�FRPSDQLHV�KDV�PDGH�XV�YHU\�DZDUH�RI�WKH�QHHG�

WR�KDYH�DQ�HDV\�WR�XVH�DQG�FRVW�HIIHFWLYH�ZD\�RI�GLVWULEXWLQJ�HPDLO�FDPSDLJQV��³L�HPDLO�

VHUYLFHV�DOORZ�FRPSDQLHV�ZLWK�OLPLWHG�EXGJHWV�WR�VHQG�WKHLU�HPDLOV�WKHPVHOYHV�WKURXJK�

D� SURIHVVLRQDO� WRRO�� LQVWHDG� RI� XVLQJ� 2XWORRN�� DW� D� FRVW� WKH\� FDQ� DIIRUG�´� 6KDQQRQ�

.DYDQDXJK��SUHVLGHQW�DQG�&22�RI�*R�7R�0DUNHW�6WUDWHJLHV���

³7KH� L�HPDLOVHUYLFHV�FRP� LQWHUIDFH� LV� LQWXLWLYH� DQG� HDV\� WR� XVH� DQG� PDNHV� LW� SUHWW\�

VWUDLJKWIRUZDUG�IRU�PH�WR�FUHDWH�D�ZHOO�WKRXJKW�RXW�DQG�WDUJHWHG�PDUNHWLQJ�FDPSDLJQ��

,W�FXWV�GRZQ�RQ�PXFK�RI�WKH�ZRUN�QHHGHG�ZKHQ�VHQGLQJ�DQ�HPDLO�PDUNHWLQJ�FDPSDLJQ��

1RZ�� ,� FDQ� IRFXV� RQ� P\� FXVWRPHUV� QHHGV� DQG� OHDYH� WKH� WHFKQLFDO� VLGH� RI� PDLO�

GLVWULEXWLRQ�WR�\RXU�SURGXFW�´��6WHYH�$OORWW��0DQDJLQJ�'LUHFWRU��(OHFWUR0LQG�/LPLWHG�
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6HUYLFH�3DFNDJHV�

6LOYHU�6HUYLFH

L�HPDLO�VHUYLFHV�FRVWV�RQO\�����SHU�������HPDLOV�DQG�IHDWXUHV�LQFOXGH��

¾�,QWXLWLYH�XVHU�LQWHUIDFH��8,��ZLWK�D�VWHS�E\�VWHS�ZL]DUG�SURFHVV��

¾�7HVW�(PDLO�&DSDELOLWLHV²VHH�ZKDW�LW�ORRNV�OLNH�WR�WKH�UHFLSLHQW�EHIRUH�\RX�VHQG��

¾�'RFXPHQW�$WWDFKPHQWV²VHQG�DWWDFKPHQWV�XS�WR���N�LQ�VL]H��

¾�3HUVRQDOL]DWLRQ²DGG�D�VDOXWDWLRQ�DQG�QDPH�WR�WKH�EHJLQQLQJ�RI�HDFK�PDLO��

¾�0XOWLSOH�(PDLO�IRUPDWV²VHQG�HLWKHU�FXVWRPL]HG�WH[W�RU�D�G\QDPLF�+70/��

IRUPDW�PHVVDJH��

¾�$XWRPDWLF�(PDLO�OLVW�YDOLGDWLRQ²DWWDFK�\RXU�FRPPD�GHOLPLWHG�ILOH��XS�WR�������

FRQWDFWV
��GLUHFWO\�IURP�\RXU�GHVNWRS�

¾�+LJK�VSHHG��KLJK�FDSDFLW\�PDLOLQJ�VHUYHUV²ZLWK�KLJK�VHFXULW\�IRU�\RXU�FRUSRUDWH�

LQIRUPDWLRQ��66/��DQG�ORJLQ�

¾�:HE�EDVHG�LQWHUIDFH�IRU�DQ\�WLPH�DQ\�SODFH�DFFHVV²QRWKLQJ�WR�GRZQORDG��

RU�LQVWDOO�

*ROG�6HUYLFH

L�HPDLO�VHUYLFHV�*ROG�6HUYLFH�LQFOXGHV��������HPDLOV�IRU�RQO\�������SHU�HPDLOV�DQG�DOO�RI�

WKH�6LOYHU�6HUYLFH�SDFNDJH�IHDWXUHV��

3ODWLQXP�6HUYLFH�

L�HPDLO�VHUYLFHV�3ODWLQXP�6HUYLFH�LQFOXGHV�81/,0,7('�HPDLOV�IRU���������SHU�PRQWK�

DQG�IHDWXUHV�LQFOXGH��

¾�7KH�*ROG�6HUYLFH�SDFNDJH�

¾�&XVWRPL]HG�HPDLO�WHPSODWHV�DQG�D�SURYHQ�VHW�RI�FXUUHQW�HPDLO�WHPSODWHV��

¾�3UH�VFKHGXOHG�HPDLO�EURDGFDVWV²\RX�FDQ�TXHXH�XS�\RXU�HPDLOV�WR�VHQG�ZKHQ�

\RX¶UH�QRW�SUHVHQW 
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How to use the system 

7R�XVH�WKH�L�HPDLO�VHUYLFHV�±�HPDLO�EURDGFDVW�V\VWHP��DOO�\RX�QHHG�WR�GR�LV�JR�WR�WKH�

,QWHUQHW�DQG�IURP�\RXU�EURZVHU��LQ�WKH�DGGUHVV�OLQH�W\SH�LQ�ZZZ�L�HPDLOVHUYLFHV�FRP�

DQG�SUHVV�WKH�HQWHU�NH\��7KDW�ZLOO�WDNH�\RX�WR�WKH�L�HPDLO�VHUYLFHV�KRPH�SDJH��

�6HH�)LJXUH�����

)LJXUH�����+RPH�3DJH�

�

�

7KLV�SDJH�ZLOO�EH�\RXU�VWDUWLQJ�SRLQW�WR�OHDUQ�WKH�UXOHV�RI�WKH�JDPH���<RX�ZLOO�VHH�WKH�

OLQNV�DW�WKH�WRS�RI�WKH�KRPH�SDJH� �RQ�DOO�WKH��

L�HPDLO�VHUYLFHV�ZHE�SDJHV��7KHVH�OLQNV�DOORZ�\RX�WR�PRYH�TXLFNO\�EHWZHHQ�GLIIHUHQW�

DUHDV�RI�WKH�VLWH��

2XU�)5((�7ULDO�%XWWRQ� �LV�DOVR�RQ�WKH�WRS�OLQH�IRU�\RXU�FRQYHQLHQFH�WR�WU\�

RXU����)5((�HPDLOV��WR�VKRZ�\RX�MXVW�KRZ�HDV\�RXU�V\VWHP�LV�WR�XVH��<RX�ZLOO�DOVR�VHH�

DW�WKH�ERWWRP�RI�WKH�SDJH�D�5('�/LQN�³VLJQ�XS´�ZKLFK�ZLOO�WDNH�\RX�WR�WKH�VLJQ�XS�

IRU�DQ�$FFRXQW�SDJH���7KLV�FXVWRPHU�VLJQ�XS�LV�\RXU�ILUVW�VWHS�WR�SOD\�WKH�(PDLO�

%URDGFDVW�JDPH��
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+RZ�WR�VLJQXS�IRU�D�)5((�7ULDO�

2XU�)5((�7ULDO�%XWWRQ� �LV�DOVR�RQ�WKH�WRS�OLQH�IRU�\RXU�FRQYHQLHQFH��LW�ZLOO�

WDNH�\RX�WR�)UHH�7ULDO�SDJH�WKDW�GHVFULEHV�WKH�7ULDO��6HH�)LJXUH�����

�

)LJXUH���±�)UHH�7ULDO�3DJH�

�

�

�

�
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+RZ�WR�VLJQXS�IRU�DQ�DFFRXQW�

7R�VWDUW�VHQGLQJ�HPDLOV��\RX�QHHG�WR�OHW�XV�NQRZ�ZKR�\RX�DUH�DQG�KRZ�PDQ\�HPDLO�

YRXFKHUV�\RX�ZRXOG�ZDQW�WR�SXUFKDVH��<RX�GR�WKDW�E\�SUHVVLQJ�WKH�5('�³VLJQ�XS´�

/LQN�DW�WKH�ERWWRP�RI�WKH�L�HPDLO�VHUYLFHV�KRPH�SDJH��7KLV�OLQN�ZLOO�WDNH�\RX�WR�WKH�

&XVWRPHU�VLJQ�XS�SDJH��VHH�)LJXUH�����

�

)LJXUH�����%ODQN�6LJQ�XS�)RUP�

�

�

�

�
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�

+HUH�\RX�ZLOO�ILOO�LQ�WKH�LQIRUPDWLRQ�UHTXLUHG�WR�HVWDEOLVK�D�QHZ�DFFRXQW�ZLWK�L�HPDLO�

VHUYLFHV��6HH�)LJXUH������

�

)LJXUH�����&RPSOHWHG�6LJQ�8S�)RUP�

�

�

�

127(��0DQGDWRU\�,QIRUPDWLRQ�LV�GHQRWHG�E\�D�5('�DVWHULVN�³�
�´�E\�WKH�LQSXW�ILHOG��

$IWHU�\RX�KDYH�FRPSOHWHG�WKH�IRUP��3UHVV�WKH�6XEPLW�)RUP�%XWWRQ��WR�HVWDEOLVK�\RXU�

QHZ�DFFRXQW��7KH�V\VWHP�ZLOO�FRPSOHWH�VRPH�EDVLF�ILHOG�YDOLGDWLRQ�DQG�VSHFLILFDOO\�

FKHFN�WR�VHH�LI�WKH�8VHUQDPH�\RX�FKRVH�ZDV�VHOHFWHG�E\�VRPHRQH�HOVH��
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,I�WUXH�WKHQ�DQ�HUURU�PHVVDJH�ZLOO�DSSHDU�WKDW�ZLOO�UHTXHVW�\RX�WR�VHOHFW�DQRWKHU�

8VHUQDPH��6HH�)LJXUH����

)LJXUH�����8VHUQDPH�(UURU�0HVVDJH��

�

,I�\RX�JHW�WKLV�(UURU�PHVVDJH��VHOHFW�D�QHZ�8VHUQDPH�DQG�UH�VXEPLW�WKH�IRUP��$IWHU�

\RXU�QHZ�DFFRXQW�LV�HVWDEOLVKHG�\RX�ZLOO�EH�WDNHQ�WR�WKH�/RJLQ�3DJH��6HH�)LJXUH�����

)LJXUH�����/RJLQ�)RUP�

�

$W�WKLV�SRLQW�\RX�FDQ�/RJLQ�DQG�XVH�WKH�(PDLO�%URDGFDVWLQJ�6HUYLFH��7R�XVH�WKH�(PDLO�

%URDGFDVWLQJ�6HUYLFH��\RX�QHHG�WR�HQWHU�\RXU�8VHUQDPH�DQG�WKH�3DVVZRUG�\RX�KDYH�

FKRVHQ��$IWHU�VXFFHVVIXOO\�ORJJLQJ�LQ��\RX�ZLOO�EH�WDNHQ�WR�WKH�6HOHFW�$FWLRQ�VFUHHQ��

�6HH�)LJXUH�����
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+RZ�WR�6HOHFW�DQ�$FWLRQ�

)LJXUH�����6HOHFW�$FWLRQ�3DJH�

�

�

�

<RX�ZLOO�VHH�WKDW�WKH�6HOHFW�$FWLRQ�NQRZV�ZKR�\RX�DUH�DQG�KRZ�PDQ\�HPDLO�YRXFKHUV�

UHPDLQ�LQ�\RXU�DFFRXQW��7KLV�DOORZV�\RX�WR�NQRZ�ZKHWKHU�RU�QRW�\RX�KDYH�HQRXJK�

YRXFKHUV�WR�FRPSOHWH�\RXU�HPDLO�EURDGFDVW�FDPSDLJQ��+HUH��\RX�FDQ�FKRRVH�)UHH�7ULDO��

%X\�9RXFKHUV��RU�8VH�,�HPDLO��WKDW�LV�LI�\RX�KDYH�HQRXJK�YRXFKHUV�WR�FRPSOHWH�\RXU�

FDPSDLJQ��

����� ����� �
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)UHH�7ULDO�

:H�RIIHU�D�)UHH�7ULDO�RI�RXU�EURDGFDVW�HPDLO�VHUYLFH��,W�FRQVLVWV�RI����IUHH�HPDLO�

YRXFKHUV��6HH�ILJXUH�����(DFK�VLJQ�XS�ZLWK�L�HPDLO�VHUYLFHV�ZLOO�EH�DZDUGHG�D�)UHH�7ULDO�

DOORWPHQW�RI����HPDLO�YRXFKHUV�WR�WKHLU�DFFRXQW���

7R�WDNH�DGYDQWDJH�RI�WKH�)UHH�7ULDO�2IIHU��MXVW�SUHVV�WKH� �EXWWRQ���

�

)LJXUH�����)UHH�7ULDO�*UDQW�3DJH�

�

�

2QFH�\RX¶YH�EHHQ�DOORFDWHG�WULDO�YRXFKHUV�\RX�FDQ�UHWXUQ�WR�WKH�SUHYLRXV�SDJH�WR�XVH�,�

HPDLO�VHUYLFHV�E\�FOLFNLQJ�5HWXUQ�WR�6HOHFW�$FWLRQ�EXWWRQ��

�
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%X\�D�3DFNDJH�RI�(PDLO�9RXFKHUV�

(PDLO�9RXFKHUV�PD\�EH�SXUFKDVHG�LQ�������SDFNDJH�LQFUHPHQWV�IRU�DQ�LQWURGXFWRU\�

SULFH�RI��������86'�SHU��������$OO�PDMRU�FUHGLW�FDUGV�DUH�DFFHSWHG�DQG�L�HPDLO�VHUYLFHV�

XVHV�3D\3DO�IRU�WKHLU�SURYHQ��VHFXUH�66/�HQYLURQPHQW�IRU�FUHGLW�FDUG�FOHDULQJ��

�6HH�)LJXUH�����

7R�SXUFKDVH�\RXU�YRXFKHUV��SUHVV�WKH� EXWWRQ��

)LJXUH�����%X\�DQ�(PDLO�9RXFKHUV�

�

�

2WKHU�SDFNDJHV�DUH�DYDLODEOH��VHH�6HUYLFH�3DFNDJHV�SDJH�IRU�GHVFULSWLRQ���<RX�PD\�

RUGHU�WKHVH�SDFNDJHV�E\�7HOHSKRQH�����������������RU�E\�)$;��MXVW�E\�GRZQ�ORDGLQJ�

WKH�3XUFKDVH�)$;�)RUP��ILOOLQJ�WKH�IRUP�RXW�FRPSOHWHO\�DQG�)D[LQJ�LW�LQ�WR�����������

������RU�E\�FDOOLQJ�RXU�SDUWQHU�*R�7R�0DUNHW�6WUDWHJLHV�DW�����������������
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+RZ�WR�VHQG�DQ�HPDLO�EURDGFDVW�

7KH�L�HPDLO�VHUYLFH�XVHV�D�IRXU�VWHS�SURFHVV��

��� 6HW�XS�&DPSDLJQ�DQG�7HVW�(PDLO�$GGUHVV� ��$VVLJQ�D�QDPH�IRU�\RXU�(PDLO�

&DPSDLJQ�DQG�ILOO�LQ�DQ�HPDLO�DGGUHVV�WR�EH�XVHG�WR�UHFHLYH�\RXU�7HVW�(PDLO��

��� (QWHU�RU�6HOHFW�WKH�6DOXWDWLRQ��(PDLO�/LVW��)URP��DQG�6XEMHFW�7H[W� ���

��<RX�FDQ�DVVLJQ�D�6DOXWDWLRQ�WR�HDFK�UHFLSLHQW��+L��+HOOR��*RRG�0RUQLQJ��HWF���

DQG�WKHLU�ILUVW�QDPH��LI�OLVWHG�LQ�\RXU�HPDLO�OLVW�����

��<RX�DWWDFK�\RXU�(PDLO�/LVW�ZLWK�WKH� �EXWWRQ��

��<RX�(QWHU�\RXU�9DOLG�(PDLO�5HWXUQ�$GGUHVV�

��<RX�(QWHU�WKH�6XEMHFW�RI�\RXU�(PDLO�&DPSDLJQ�

$OO�\RX�KDYH�WR�GR�LV�IROORZ�WKH�HPDLO�ZL]DUG�DIWHU�VHOHFWLQJ�WKH�8VH�,�HPDLO�EXWWRQ��6HH�

ILJXUH������

)LJXUH������%ODQN�(PDLO�)RUP�6DPSOH�

�

�
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�

��� %RG\��+70/�ILOH��$WWDFKPHQW�ILOH� ���

��<RX�FDQ�HQWHU�DQ\�7H[W�\RX�ZDQW�\RXU�UHDGHUV�WR�VHH�LQ�WKH�%2'<���,W�ZLOO�

GLVSOD\�EHIRUH�DQ\�+70/�GLVSOD\V�

��<RX�DWWDFK�\RXU�$WWDFK�\RX�+70/�ILOH�ZLWK�WKH� �EXWWRQ�

� <RX�DWWDFK�DQ\�DGGLWLRQDO�ILOH�ZLWK�WKH�$WWDFKPHQW� �EXWWRQ��

��� 8SORDG�)LOHV��7KLV�IXQFWLRQ�JRHV�WR�\RXU�3&�DQG�XSORDGV�WKH�ILOHV�\RX�KDYH�

LQGLFDWHG�WR�WKH�HPDLO�VHUYHU�IRU�EURDGFDVWLQJ��

$OO�\RX�KDYH�WR�GR�LV�IROORZ�WKH�HPDLO�ZL]DUG�DIWHU�VHOHFWLQJ�WKH�8VH�,�HPDLO�EXWWRQ��6HH�

ILJXUH���D���

)LJXUH���D���%ODQN�(PDLO�)RUP�6DPSOH�

�

�
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+RZ�WR�VHWXS�DQ�HPDLO�OLVW�

<RXU�HPDLO�OLVW�PXVW�EH�VHW�XS�DV�D��W[W�RU��FVY�ILOH��7KLV�FDQ�EH�FUHDWHG�LQ�SURJUDPV�DV�

VLPSOH�DV�1RWHSDG��:RUG��RU�([FHO��2EYLRXVO\��WKH�PDLQ�SLHFH�RI�LQIRUPDWLRQ�\RX�ZLOO�

QHHG�WR�VXFFHVVIXOO\�XVH�WKH�L�HPDLO�VHUYLFHV�WRRO�LV�WKH�HPDLO�DGGUHVV��+RZHYHU��LI�

\RX�SODQ�WR�SHUVRQDOL]H�\RXU�HPDLO�ZLWK�D�VDOXWDWLRQ��\RX�ZLOO�DOVR�QHHG�WKH�ILUVW�

DQG�RU�ODVW�QDPH�RI�\RXU�FRQWDFW���

7DEOH�����L�HPDLO�VHUYLFHV�HPDLO�DGGUHVV�ILOH�IRUPDW� �

)LHOG�����0DQGDWRU\� )LHOG�����2SWLRQDO� �

9DOLG�(PDLO�$GGUHVV� )LUVW�1DPH�RU�$GGUHVVHH� 6HSDUDWHG�E\�FRPPDV�

�

127(��7KH�ILOHV�KDYH�WR�EH�HLWKHU�MXVW�HPDLO�DGGUHVVHV�RU�HPDLO�DGGUHVVHV�DQG�

)LUVW�1DPH�RU�$GGUHVVHH�VHSDUDWHG�E\�FRPPDV��6HH�)LJXUHV��������������

�

)LJXUH�������7;7�ILOH��HPDLO�DGGUHVV�RQO\�

�

�
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)LJXUH�������7;7�ILOH��HPDLO�DGGUHVV�DQG�)LUVW�1DPH�

�

�

�

�

)LJXUH����±��&69�ILOH�IURP�0LFURIW�([FHO�6SUHDGVKHHW��

�����������������������HPDLO�DQG�)LUVW�1DPH�

�

�

�

�
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&RPSRQHQWV�RI�WKH�HPDLO�EURDGFDVW�FDPSDLJQ�

2QFH� \RX� KDYH� FUHDWHG� \RXU� HPDLO� EURDGFDVW� PDLOLQJ� OLVW� \RX� VKRXOG� FRQVLGHU� LI� WKH�

HPDLO�VKRXOG�KDYH�D�6DOXWDWLRQ�� LI�\HV�WKHQ�FKRRVH�IURP�WKH�6DOXWDWLRQ�GURS�GRZQ�OLVW���

1H[W� \RX� QHHG� WR� DVVLJQ� D� YDOLG� UHWXUQ� HPDLO� DGGUHVV�� VR� \RXU� UHFLSLHQWV� FDQ� UHSO\���

$IWHU�WKDW�\RX�QHHG�D�6XEMHFW�IRU�\RXU�HPDLO�EURDGFDVW���

7KH�HPDLO�IRUP�FRQWDLQV�DOO�WKH�GLIIHUHQW�FRPSRQHQWV�WKDW�DUH�QHHGHG�WR�PD[LPL]H�WKH�

HIIHFW�RI�WKH�HPDLO�\RX�ZDQW�WR�VHQG��6HH�)LJXUH����DQG���D���

)LJXUH������&RPSOHWHG�(PDLO�)RUP�

�

�
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�

7KH�ODVW�WZR�PDLQ�LWHPV�DUH�WKH�%RG\�7H[W��WKH�$WWDFKPHQW�ILOH��DQG�WKH�+70/�ILOH�

\RX�PD\�ZDQW�WR�XVH��<RXU�FKRLFHV�DUH��%RG\�7H[W�RQO\�RU�%RG\�7H[W�DQG�+70/�RU�

+70/�RQO\��,I�\RX�FKRRVH�WKH�%RG\�7H[W�DQG�+70/�RSWLRQ��WKH�WH[W�ZLOO�EH�LQVHUWHG�

DERYH�WKH�+70/�E\�L�HPDLO�VHUYLFHV�ZKHQ�WKH�HPDLO�LV�FRPSLOHG�IRU�GLVWULEXWLRQ��

)LJXUH���D���&RPSOHWHG�(PDLO�)RUP�

�

�

�
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6HQGLQJ�WKH�HPDLO�EURDGFDVW�

<RX�ZLOO�QRWLFH�WKDW�WKHUH�LV�RQH�EXWWRQ�DW�WKH�ERWWRP�RI�WKH�SDJH��7KH�ILUVW�VWHS�LV�WR�

8SORDG�WKH�)LOHV�DQG�LQIRUPDWLRQ�\RX�KDYH�LQGLFDWHG�LQ�HDFK�ILHOG���

<RX�GR�WKLV�E\�SUHVVLQJ�WKH� �EXWWRQ��7KLV�IXQFWLRQ�ZLOO�FRS\�WKH�ILOHV�WR�

RXU�HPDLO�GLVWULEXWLRQ�VHUYHU��127(��WKH�ODUJHU�WKH�ILOHV��LQ�.LOR�E\WHV��WKH�ORQJHU�LW�

WDNHV�WR�XSORDG���DQG�WKH�ORQJHU�LW�ZLOO�WDNH�WR�SURFHVV�DQG�VHQG�WKH�HPDLO��

:H�KDYH�SODFHG�D�SHUIRUPDQFH�OLPLW�RQ�WKH�$WWDFKHG�ILOH�WR���.E���������E\WHV����$Q�

HUURU�PHVVDJH�ZLOO�DSSHDU�ZKHQ�WKH�ILOH�LV�ODUJHU�WKDW���.E��:H�ZLOO�DVVHVV�WKH�

GLIIHUHQFH�EHWZHHQ�WKH�ODUJH�ILOH�DQG�WKH�OLPLW�DQG�FRQWDFW�\RX�IRU�D�SRVVLEOH�VXUFKDUJH��

2QFH�DOO�WKH�ILOHV�KDYH�EHHQ�XSORDGHG��\RXU�IRUP�ZLOO�EH�UHIUHVKHG���6HH�)LJXUH������

)LJXUH������(PDLO�)RUP�$IWHU�8SORDG�

�
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�

$V�\RX�FDQ�VHH�LQ�RXU�H[DPSOH��DOO�RI�WKH�ILOHV�ZHUH�XSORDGHG�VXFFHVVIXOO\��<RX�ZLOO�DOVR�

QRWLFH�WKH�PHVVDJH�\RX�ZLOO�UHFHLYH�LI�WKH�ILOH�DWWDFKPHQW�LI�RYHU�WKH�DOORWWHG���.�OLPLW��

$V�PHQWLRQHG��LI�WKLV�GRHV�RFFXU��ZH�ZLOO�VHQG�WKH�HPDLO�ZLWK�WKDW�DWWDFKPHQW��EXW�ZH�

ZLOO�FRQWDFW�\RX�IRU�VSHFLDO�SD\PHQW�DUUDQJHPHQWV��

�

2QFH�\RXU�LQIRUPDWLRQ�KDV�EHHQ�VXFFHVVIXOO\�XSORDGHG�SURFHHG�ZLWK�WKH�IROORZLQJ�VWHSV��

�

1H[W�FKRRVH� WR�VHH�ZKDW�WKH�HPDLO�ORRNV�OLNH�ZKHQ�VHQW��

,I�\RX�GR�QRW�OLNH�WKH�SUHVHQWDWLRQ�RI�WKH�HPDLO��\RX�FDQ�FKDQJH�DQ\�RI�WKH�ILOHV�LQ�WKH�

RULJLQDO�VRIWZDUH�SURJUDP��RU�WKH�%RG\�7(;7�GLUHFWO\�LQ�WKH�ZL]DUG��

�

7KHQ�FKRRVH� �DJDLQ�WR�UH�8SORDG�DQ\�

FKDQJHG�ILOHV�DQG�VHQG�DQRWKHU�7HVW�(PDLO ��5HSHDW�WKLV�F\FOH�DV�RIWHQ�DV�QHHGHG�

WR�DFKLHYH�WKH�GHVLUHG�ORRN�DQG�IHHO��

�

2QFH�\RX�KDYH�WKH�HPDLO�WKH�ZD\�\RX�ZDQW�LW��PRYH�WR�WKH�QH[W�VWHS�DQG�

FKRRVH�WKH� EXWWRQ���

�

<RXU�HPDLO�OLVW�LV�YDOLGDWHG�DXWRPDWLFDOO\��<RX�ZLOO�UHFHLYH�DQ�(PDLO�%URDGFDVW�6XPPDU\�

YLD�HPDLO�DW�WKH�FRPSOHWLRQ�RI�WKH�EURDGFDVW�WKDW�ZLOO�OHW�\RX�NQRZ�LI�DQ\�HPDLO�

DGGUHVVHV�ZHUH�LQYDOLG��DQG�WKHUHIRUH�QRW�VHQW��
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�

7KLV�SDJH�DOVR�YDOLGDWHV�WKDW�\RX�KDYH�HQRXJK�HPDLO�YRXFKHUV�WR�PDWFK�WKH�QXPEHU�RI�

HPDLO�DGGUHVVHV�LQ�\RXU�DFFRXQW��6R��LI�\RX�DUH�VKRUW�VRPH�YRXFKHUV��\RX�ZLOO�EH�

QRWLILHG�DW�WKLV�WLPH��6HH�)LJXUH������

�

)LJXUH����±�(UURU�0HVVDJH�±�(PDLO�9RXFKHU�0LVPDWFK�

�

�

$W�WKLV�SRLQW�\RX�KDYH�WR�FKRLFHV��5HWXUQ�WR�WKH�3UHYLRXV�3DJH�DQG�UHDWWDFK�D�

VPDOOHU�HPDLO�OLVW��RU�3XUFKDVH�0RUH�9RXFKHUV� �0DNH�\RXU�VHOHFWLRQ�E\�FKRRVLQJ�RQH�

RI�WKH�IROORZLQJ�EXWWRQV���

�

<RX�ZLOO�VHH�D�SURJUHVV�EDU�LQ�\RXU�EURZVHU��7KH�ODUJHU�WKH�OLVW�DQG�HPDLO�VL]H��WKH�

VORZHU�WKLV�EDU�ZLOO�SURJUHVV��
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�

2QFH�\RXU�HPDLO�KDV�EHHQ�FRPSOHWHO\�H[HFXWHG��D�&RPSOHWH�&RQILUPDWLRQ�ZLOO�DSSHDU�

�6HH�)LJXUH������

�

)LJXUH����±�&RPSOHWH�&RQILUPDWLRQ�

�

�

1RZ�\RX�KDYH�VXFFHVVIXOO\�FRPSOHWHG�\RXU�(PDLO�%URDGFDVW�&DPSDLJQ��<RX�QRZ�KDYH�

WKH�FKRLFH�RI�6HQGLQJ�$QRWKHU�(PDLO�&DPSDLJQ�RU�/RJJLQJ�2XW�DQG�FRQWHPSODWLQJ�RWKHU�

FUHDWLYH�(PDLO�%URDGFDVW�&DPSDLJQV��

�

�

+DSS\�(PDLOLQJ��

�

ZZZ�L�HPDLOVHUYLFHV�FRP���LQIR#L�HPDLOVHUYLFHV�FRP��


